Task Manager

What is the Task Manager for?

The Task Manager is a Premium tool available with a Solo, Duo, or Family subscription. This
feature allows you to create task lists to centralize and organize your genealogical research and
to-dos.

How to use the Task Manager

1. Access the task manager by clicking the « To-do list » button or from the « Ongoing tasks"
module on your dashboard.
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2. Create a list by clicking the "Add a new list" button.
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3. Name your list and choose a card color. Click Save.
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4. Your task list is created. You can edit it by clicking the Pencil icon. You can delete it (along with
its associated tasks) by clicking the Trash icon.

5. To add a task to a list, click the "Add a task" button.
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6. Customize your new task. Give it a name, add a status and priority, and set a start and end
date. You can also link this task to a specific person in your tree.
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7. To easily organize your tasks, add labels. Click the "Create a tag" button and customize it.

8. The created label will be automatically attached to your task. You can remove or add a label to a
task by clicking the Move icon or by using drag-and-drop with your mouse. You can edit a label by
clicking the Pencil icon.
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9. Save your new task by clicking Save.
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10. Check that your task appears in your list. The status, priority, and colored label indicators will
be displayed on the task card. To edit it, click the Pencil icon. To delete it, click the Trash icon.
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11. To save time, use the search bar to find a task and apply filters.
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